ACTIVITY PLANNING CHECKLIST

SOME IMPORTANT THINGS TO REMEMBER

· Was it discussed with the Spiritual Advisor?

· Was it discussed with the Executive Board?

· Did WE fill out the necessary documentation with the School?

· Did WE establish a Sub-Committee?

· Did WE decide on the Location for the Activity?

· Are WE providing Transportation?

· Are WE providing any Meal(s)?

· Did WE properly inform our members about the Activity?

· Is there a maximum limit or a minimum requirement?

· Is there a proper dress code for the Activity?
· Is this activity appropriate for a Christian Organization?

· Are WE inviting our sister organizations to this activity?
